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ACCESSING QUALIFICATION PROCESS 
QUESTIONNAIRE

1. You will receive an 
email from SAP Ariba

2. Email Subject: 
Fresenius Kabi invites 
you to participate in 
the process

3. Category and Region

4. Qualification Process 
Questionnaire name

5. If you need additional 
support, you may 
contact the listed email 
address

6. Click the hyperlink
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7. You will be redirected to 
Ariba Network website. Enter 
the username from creation of 
AN account

8. Enter the password from 
the creation of AN account

9. Click Login

10. You will be redirected to 
the SM Process for 
Qualification page. Click the 
Questionnaire name

11. You will be redirected to 
the Qualification 
Questionnaire page
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If you do not receive the email 
from SAP Ariba, you can still 
access the Qualification 
questionnaire page by following 
the steps below

12. Login to Ariba Network 
Supplier Account by going to 
https://service.ariba.com/Sour
cing.aw/124997006/aw?awh=r
&awssk=tn1P73wS&dard=1

13. Go to Questionnaires 
section, Click the desired 
qualification questionnaire 
name

14. You will be redirected to 
qualification questionnaire 
page
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1. Time remaining to submit 
response

2. List of sections, clicking this 
link will only show the 
questions and fields that are 
under that section

3. Answer the fields in 
General Company Data 
Section

4. Company Name is pre-
populated from the 
registration form
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5. Add Managing Director 
Information by clicking Add 
Managing Director 
Information 

6. You will be redirected to 
Managing Director 
Information page. Click 
“Add Managing Director 
Details”

7. (Optional)Managing Director 
Information #1 is visible; You 
can add more Managing 
Director Details by clicking Add 
an additional Managing 
Director Details

8. (Optional)You can delete the 
Managing Director Details by 
clicking “Delete” button

9. Fill up the needed 
information.

10. In the upper section of the 
page, Click Save

11. Add Managing Director 
Information has “1” value now 9
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12. Add Sales Management 
Information by clicking Add 
Sales Management 
Information 

13. You will be redirected to 
Sales Management 
Information page. Click 
“Add Sales Management 
Details”

14. (Optional)Sales 
Management Information #1 is 
visible; You can add more 
Sales Management Details by 
clicking Add an additional 
Sales Management Details

15. (Optional)You can delete 
the Managing Director Details 
by clicking “Delete” button

16. Fill up the needed 
information.

17. In the upper section of the 
page, Click Save

18. Add Sales Management 
Information has “1” value now 10
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19. Add Key Account Manager 
Information by clicking Add 
Key Account Manager 
Information 

20. You will be redirected to 
Key Account Manager 
Information page. Click 
“Add Key Account Manager 
Details”

21. (Optional) Key Account 
Manager Information #1 is 
visible; You can add more Key 
Account Manager Details by 
clicking Add an additional 
Key Account Manager 
Details

22. (Optional)You can delete 
the Managing Director Details 
by clicking “Delete” button

23. Fill up the needed 
information.

24. In the upper section of the 
page, Click Save

25. Add Key Account Manager 
Information has “1” value now 11
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26. Add Additional Contact 
Details by clicking Add 
Additional Contact Details 

27. You will be redirected to 
Additional Contact Details 
page. Click “Add Additional 
Contact Information”

28. (Optional) Additional 
Contact Information #1 is 
visible; You can add more Key 
Account Manager Details by 
clicking Add an additional 
Additional Contact 
Information

29. (Optional)You can delete 
the Managing Director Details 
by clicking “Delete” button

30. Fill up the needed 
information.

31. In the upper section of the 
page, Click Save

32. Add Additional Contact 
Details has “1” value now
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33. Click “More” to show 
additional message

34. Add Economic Key Data by 
clicking Add Economic Key 
Data

35. You will be redirected to 
Economic Key Data page. 
Click “Add Economic Key 
Data Details”

36. (Optional) Economic Key 
Data Details #1 is visible; You 
can add more Economic Key 
Data Details by clicking Add 
an additional Economic Key 
Data

37. (Optional)You can delete 
the Managing Director Details 
by clicking “Delete” button

38. Fill up the needed 
information.

39. In the upper section of the 
page, Click Save

40. Add Additional Contact 
Details has value now 13
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41. Answer the questions 7,8,9. 
Answering “Yes” to question 9 will 
show new field to enter answer

42. Add Fresenius Kabi Business 
Segments by clicking Add 
Fresenius Kabi Business 
Segments 

43. You will be redirected to 
Fresenius Kabi Business 
Segments page. Click “Add 
Fresenius Kabi Business 
Segments Details”

44. (Optional) Fresenius Kabi
Business Segments Details #1 is 
visible; You can add more Economic 
Key Data Details by clicking Add an 
additional Fresenius Kabi
Business Segments Details

45. (Optional)You can delete the 
Managing Director Details by 
clicking “Delete” button

46. Fill up the needed information.

47. In the upper section of the 
page, Click Save

48. Add Additional Contact Details 
has value now
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49. Add Current references 
outside the Fresenius Kabi Group 
by clicking Add Current 
references outside the 
Fresenius Kabi Group 

50. You will be redirected to 
Current references outside the 
Fresenius Kabi Group page. Click 
“Add References outside the 
Fresenius Kabi”

51. (Optional) Additional 
References outside the Fresenius 
Kabi #1 is visible; You can add 
more Current references outside 
the Fresenius Kabi Group by 
clicking Add an additional 
References outside the 
Fresenius Kabi

52. (Optional)You can delete the 
Managing Director Details by 
clicking “Delete” button

53. Fill up the needed 
information.

54. In the upper section of the 
page, Click Save

55. Add Current references 
outside the Fresenius Kabi Group 
has “1” value now 15
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56. Click “Submit Entire 
Response”

57. On the pop-up window, Click 
OK

58. Your response to the 
questionnaire has been submitted
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